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Mission and History

Mission

History

GIA’s mission is to ensure the public trust in gems and jewelry by
upholding the highest standards of integrity, academics, science and
professionalism through education, research, laboratory services and
instrument development.

Educational Philosophy

GIA education ensures the public’s trust by delivering the highest-quality
gem and jewelry education in the world. At the heart of GIA education are
the following guiding principles:

Research
We design our educational programs based on the latest research and
leading technology.

Relevance
We teach the necessary balance of theoretical knowledge and practical
skills.

Leadership

We empower our graduates to become industry leaders who act ethically
and honestly, meeting the occupational demands of the global gem and
jewelry industry.

Accessibility

Our curriculum meets the various needs of all students by offering
programs and courses across several learning methodologies without
compromising quality.

Sustainability

Through ongoing support, our graduates are encouraged to grow
continuously as confident, skilled and successful professionals. They are
GlA’s partnersin ensuring the public’s trust in gems and jewelry.
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On February 15, 1931, former retail jeweler Robert M. Shipley and his
wife, Beatrice, cashed in their savings to establish their long-held dream -
the Gemological Institute of America.

When most jewelers knew little about the gems they traded, Shipley
wanted to professionalize the industry through education, research and
gemological instrumentation.

The Institute, initially based out of their home, offered mimeographed
mail-order courses and provided gem-testing services using borrowed
microscopes and other equipment. From these modest beginnings, GIA
has become an institution that has educated more than 365,000
professionals worldwide, a prestigious laboratory grading the world’s
most important diamonds, the leading gemological research center, and
the creator of the 4Cs and the International Diamond Grading System™ -
the worldwide standard for evaluating diamond quality.

To learn more about GIA history, visit GIA.edu/gia-about
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Accreditation and Licensing

GlA is a nonprofit, private, postsecondary educational institution
incorporated for the purpose of promoting education and research in
gemology, jewelry arts and related subjects.

The Classification of Instructional Programs (CIP) code for all of GIA’'s
classes, courses and programs is 50.0713. The Standard Occupational
Classification code for all of GIA’s classes, courses and programs is
51.9071.

The following information is applicable to GIA’s educational offerings in
New York only. For information on accreditation, licensing and approvals
of international campuses and programs, please contact the relevant
specific campus for more information.

Accreditation

GlA’s campusin New York is accredited by the ACCSC as a branch of
GIA’s campus in Carlsbad. ACCSC'’s accreditation is institutional in nature
and includes GIA’s U.S. On Campus education only. GIA’s lab classes do
not fall within the purview of GIA’s institutional accreditation by the
ACCSC.

ACCSC islisted by the U.S. Department of Education as a nationally
recognized accrediting agency.

GIA’s lab classes offered through the New York campus are accredited by
Distance Education Accrediting Commission (DEAC).

As a prospective student, you are encouraged to review this catalog prior
to signing an enrollment agreement.

Licensing and Approvals

GIA’s campus in New Yorkis licensed by the New York State Education
Department. The student should be aware that some information in the
catalog may change. Itis recommended that students considering
enrollment check with the school director to determine if there is any
change from the information provided in the catalog. In addition, a catalog
will contain information on the school’s teaching personnel and
courses/curricula offered. Please be advised that the New York State
Education Department separately licenses allteaching personneland
independently approves all courses and curricula offered. Therefore, itis
possible that courses/curricula listed in the school’s catalog may not be
approved at the time that a student enrolls in the school or the teaching
personnel listed in the catalog may have changed. Itis again
recommended that the student check with the school director to
determine if there are any changes in the courses/curricula offered or the
teaching personnel listed in the catalog.
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GIA has been approved by the U.S. Department of Education to offer Title
|V federalfinancial aid to qualified students in GIA’s six-month Graduate
Gemologist (GG), and Jewelry Design & Technology (JDT) programs.
Additionally, GIA is approved for qualifying students to receive funding,
including veteran’s benefits and vocational rehabilitation funding, for the
approved On Campus programs from the New York State Bureau of
Veterans Education.

ACCSC

Accrediting Commission of Career Schools and Colleges

ACCSC

2101 Wilson Blvd. Ste. 302
Arlington, VA 22201 USA
+1703 247 4212
accsc.org

HEAC

DEAC

1101 17th Street NW, Ste. 808
Washington, DC 20036 USA
+1 202 234 5100

deac.org

New York State Education Department Bureau of Proprietary School
Supervision

89 Washington Avenue

Albany, NY 12234 USA

+1518 474 3969

acces.nysed.gov/bpss

+1212 944 5900 GlA.edu 5
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Financial Assistance and Scholarships

Cost of Attendance / Student Budget and Family
Contribution

The GIA office of student financial assistance establishes student budgets
to be used in determining your financial need. These budgets include an
amount for the cost of living (rent, food, utilities, transportation and
personal expenses) at a moderate level, depending on your living
arrangements, as well as the tuition, fees, and books and materials
charges for your program of enrollment. We derive the living allowance
portion of your budget utilizing several sources: rental surveys of local
housing situations, student expense surveys, California Student Aid
Commission annual student expense budgets and the Bureau of Labor
Statistics Consumer Price Index. The student budget utilized for your
individual circumstance will be reflected in your in your College Financing
Plan and in your Financial Aid Student Portal.

The process of determining your eligibility for financial aid, commonly
referred to as need analysis, has been legislated by the U.S. Congress
using the information you and/or your parents supplied on your FAFSA.

In order to qualify for financial aid, the federal government requires that
each student’s financial need be measured by the need analysis process
called Federal Methodology. This process utilizes the income and asset
information provided by you and/or your parents to determine the amount
of family contribution you and/or your parents should be able to provide
toward your education.

One of the ground rules to financial aid is that parents of dependent
students, to the extent that they can contribute, have primary
responsibility for financing the cost of your education. If it is determined
that you are an independent student, your financial circumstances (and if
married, your spouse’s) are analyzed rather than those of your parents.

If you are a dependent student, we will calculate an expected family
contribution based on the income and asset information furnished by you
and your parents on the FAFSA. This amount of expected family
contribution is deducted from the student budget in determining your
financial need.

If you are classified as an independent student, we will determine a family
contribution based on the income and asset information you furnish on the
FAFSA. The amount determined will be deducted from the student
budget in determining your financial need.

More information is available at GIA.edu/gem-education/financial-aid-
cost-attendance

Financial Aid Academic Requirements

Students must maintain Satisfactory Academic Progress (SAP) to receive
federalfinancial aid. Satisfactory Academic Progress is reviewed at the
midpoint of the program which corresponds to the end of the first payment
period. A student’s continued eligibility for financial aid in a subsequent
payment period shall be dependent upon his/her academic record as of
the end of the previous payment period. Federal regulations require that
allinstitutions participating in Title IV federal student aid programs
establish academic standards to ensure students make satisfactory
progress. See Satisfactory Academic Progress (SAP) Policy on page 52
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Federalfinancial aid recipients who fail to meet SAP requirements at the
end of the payment period are no longer eligible for Title IV assistance.
Students who fail to meet SAP requirements may submit an appeal to
reinstate aid eligibility.

Financial Aid Appeals

Appeals are approved on the basis of mitigating circumstances causing
undue hardship such as death in the family, student’s injury or illness or
other special circumstances as determined by the institution. The appeal
must explain why the student failed to make satisfactory academic
progress and what has changed in the student’s situation that will allow
the student to return to good academic standing. If the appealis
approved, the student is placed on Financial Aid Probation, equivalent to
Academic Probation, and issued an Academic Improvement Plan.
Students who do not meet the conditions of their Academic Improvement
Plan are dismissed.

VA - Veterans Administration Education Benefits

Students with eligible VA Gl Bill® Education Benefits may use them for
some On Campus programs but not for individual lab classes. VA Gl Bil®
Education Benefits provide financial support for educational and housing
expenses to individuals with at least 90 days of aggregate service after
September 10, 2011, or individuals discharged with a service-connected
disability after 30 days. You must have received an honorable discharge
to be eligible for VA Gl Bill® Education Benefits. Check eligibility status with
the U.S. Department of Veterans Affairs at https://benefits.va.gov/gibill/
and determine the amount for which you qualify prior to enrolling.

Tuition and fee payments will be waived up to 90 days from the program
start date.

The California State Approving Agency for Veterans Education
(CSAAVE) is part of the California Department of Veterans Affairs
(CalVet) and operates under the authority of the U.S. Department of
Veterans Affairs (USDVA). CalVet may approve the application of an
accredited or nonaccredited school, training facility or establishment,
when the school, facility, or establishment and its programs are found to
have met the criteria and additional reasonable criteria prescribed by law.
For more information and most updated approved GIA programs, visit
GlA.edu/gem-education-va-gi-bill-education-benefits

If you are the spouse or child of a service member who is serving on active
duty, you may be eligible for financial assistance from the DOD for
education, training, and/or the occupational license and credentials
necessary for a portable career. If you are the spouse or child of a service
member, you may be eligible for transfer of the service member’s VA Gl
Bill® Education Benefits to you. To check your eligibility and how to apply,
please visit https://www.va.gov

Vocational Rehabilitation Education Benefits

Vocational rehabilitation assistance programs administered by the
Veterans Administration, individual state agencies or private agencies
authorize students to enroll and study at GIA. For more information,
contact financialaid @gia.edu or visit GIA.edu/gem-education-vocational-
rehabilitation-enrollment-procedure
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Cancellation, Withdrawal and Refund Policies

GIA’s cancellation, withdrawal and refund policies are explained in detailin
this section and in your enrollment agreement. If you have questions,
please contact GIA admissions at +1 212 944 5900 or email
nyadmissions@gia.edu

Cancellation or Withdrawal of Enroliment

Students may submit their notice of cancellation or withdrawal to the
school director by email to nyedudirector@gia.edu, by phone +1 212 944
5900, in person, or by mail to GIA Education, 50 West 47th Street, 8th
floor, New York, NY 10036

Students will be withdrawn from class if they fail to return from a leave of
absence, do not maintain satisfactory academic progress or are
otherwise dismissed due to lack of attendance or violation of GIA policy. In
all cases where a student’s enroliment is terminated (cancellation or
withdrawal), refunds are calculated based on the Refund Policy below.

Students who withdraw and wish to continue their studies at a later date
will be required to re-enrollinto the program, course or class from the
beginning at current tuition and fees.

Definitions

These terms have the following meanings as applied within GIA’s
cancellation and refund policies:

« Cancellation: When a student terminates enrollment within a period
of time during which the student is entitled to a full refund of all
institutional charges.

« Cancellation or Withdrawal Date (On Campus and lab class
students): The date GlA receives the student’s official notice of
cancellation or withdrawal, or the student’s last day of attendance,
whichever is later.

« Class: Any course of study, including classes, courses or programs.

« Date of Determination (DOD): The date on which the notice of
cancellation or withdrawalis received by GIA, or if GIA has not been
notified of intent to cancel and the student has stopped attending, the
Date of Determination is the date on which GIA determines that the
unapproved absence means the studentis no longer enrolled. The
30-day time period for issuing refunds begins on the Date of
Determination.

« Days: Calendar days, unless otherwise stated.

« End Date: The end date of the course as specified in the enrollment
agreement.

« Enrollment: The date that the enrollment agreement is fully executed
with signatures of both the student and the GIA authorized
representative.

« Institutional Charges: All charges for tuition, fees and other
educationally-related expenses assessed by the Institution.

« Instructional Days or Weeks: The number of days or weeks during
which clock hours are scheduled.

« Last Day of Attendance (LDA): The last day the student attended
his/her scheduled On Campus or lab class, as determined by GIA’s
attendance records. Refund amounts are calculated on the basis of
the last day of attendance.

GIA 2023 Education Catalog - New York +1 800 366 8519
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« Quarters: No more than 14 weeks of instruction.

« Withdrawal: When a student’s enrollment is terminated, with the
exception of cancellations; includes all cases where a student is no
longer enrolled (i.e., student notifies GIA of intent to withdraw, ceases
attendance or is dismissed due to a violation of GIA Policy).

Refund Policy

Students receive a refund of all monies paid if they cancel before
instruction begins AND within seven days of enrollment or of receiving
notice of a fee increase OR within 3 days of signing the enrollment
agreement or of taking a campus tour or attending orientation.
Thereafter, tuition liability is calculated on the basis of the last date of
physical attendance as set forth in the refund tables below.

For programs of 7 weeks or greater in duration, tuition liability is divided by
the number of quarters in the program, and is limited to the quarter during
which the student withdrew or was terminated, plus any previous quarter

completed. Quarters are defined as no more than 14 weeks of instruction.

Students will receive a full refund of all monies paid if the class is canceled
by GIA.

Unused books and materials, that are undamaged, are eligible for full
refund upon inspection by GIA. Books and materials that are used or not
returned in salable condition are not eligible for refund.

Students who obtain a loan to pay for an educational program have the
responsibility to repay the full borrowed amount of the loan, plus interest,
less the amount of any refund returned to the lender. Students who have
received a scholarship are subject to the refund policy described in their
scholarship acceptance letter. See Return of Title IV Funds on page 42

Refunds are processed within 30 days after the Date of Determination or
the student's last day of attendance, whichever is later. The failure of a
student to immediately notify the school director in writing of the student’s
intent to withdraw may delay a refund of tuition to the student pursuant to
Section 5002(3) of the NY Education Law.
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Cancellation, Withdrawal and Refund Policies (cont)

Refund Tables; On Campus Programs

Graduate Gemologist

Graduate Diamonds

Instructional | Instructional | % of Tuition Liability | Actual Tuition
Days Weeks per Quarter Refund

Instructional | Instructional | % of Tuition Liability per Acfl'.lal $6,600.00
Days Week Quart Tuition
y eeks uarter Refund 6-10 2 25 $4,950.00
. 11-15 3 50 $3,300.00
First Quarter
16-20 4 75 $1,650.00
1-5 1 0 $23,130.00
21-35 5-7 100 $0.00
6-10 2 25 $20,238.75
11-15 3 50 $17,347.50
16-20 4 75 $14,456.25
Jewelry Design & Technology
21-25 5 100 $11,565.00
26-30 6 100 $11,565.00 Instructional | Instructional | % of Tuition Liability | Actual Tuition
Days Weeks per Quarter Refund
31-35 7 100 $11,565.00
36-65 8-13 100 $11,565.00 AT
Second Quarter 1-5 1 0 $22,620.00
66-70 14 25 $8,673.75 6-10 2 25 $19,792.50
71-75 15 50 $5,782.50 11-15 3 50 $16,965.00
76-80 16 75 $2,891.25 16-20 4 75 $14,137.50
81-130 17-26 100 $0.00 21-25 5 100 $11,310.00
26-30 6 100 $11,310.00
31-35 7 100 $11,310.00
Graduate Colored Stones SIS 1 1100 $11,310.00
Second
Days Weeks per Quarter Refund 66-70 14 25 $8.482.50
First Quarter 71-75 15 50 $5,655.00
1-5 1 0 $16,530.00 76-80 16 75 $2,827.50
6-10 2 25 $14,463.75 81-130 17-26 100 $0.00
11-15 3 50 $12,397.50
16-20 4 75 $10,331.25
21-50 5-10 100 $8,265.00 Comprehensive CAD/CAM for Jewelry
Second Quarter
Instructional | Instructional | % of Tuition Liability | Actual Tuition
51-55 11 25 $6,198.75 Days Weeks per Quarter Refund
56-60 12 50 $4,132.50
$6,090.00
61-65 13 75 $2,066.25
6-10 2 25 $4,567.50
66-95 14-19 100 $0.00
11-15 3 50 $3,045.00
16-20 4 75 $1,522.50
21-35 5-7 100 $0.00
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Cancellation, Withdrawal and Refund Policies (cont)

Return of Title IV Funds

The law specifies how GIA must determine the amount of Title IV program
assistance a student earns if he or she withdraws from school. The Title IV
programs that are covered by this law are Federal Pell Grants, Federal
Supplemental Educational Opportunity Grants (FSEOGs), Direct Loans,
and Direct PLUS Loans. Although a student’s aid is posted to his or her
student account at the start of each payment period, a student earns the
funds as he or she completes the period. If a student withdraws during a
payment period or period of enrollment, the amount of Title IV program
assistance the student has earned up to that point is determined by a
specific formula. If a student received (or GIA or a parent received on the
student’s behalf) less assistance than the amount the student earned, the
student may be able to receive those additional funds. If the student
received more assistance than he or she earned, the excess funds must
be returned by GIA and/or the student to the U.S. Department of
Education. The amount of assistance that a student has earned is
determined by a specific formula. For example, if a student completed
30% of his or her payment period or period of enrollment, the student
earned 30% of the assistance he or she was originally scheduled to
receive. However, oncethe student has completed more than 60% of the
payment period or period of enrollment, the student has earned all the
assistance he or she was scheduled to receive for that period.

Return of the Title IV funds are allocated in the following order as
applicable:

Unsubsidized Federal Direct Loan Program

Subsidized Federal Direct Loan Program

Federal PLUS Loan Program

Federal Pell Grant Program

Federal Supplemental Educational Opportunity Grant (F SEOG)
Program

Any other Title IV program

7. Other federal, state, private, or institutional student financial aid
programs

arwbd=

o

If a student did not receive all of the funds that they earned, the student
may be due a post-withdrawal disbursement. If a student’s post-
withdrawal disbursement includes loan funds, GIA must get the student’s
permission before it can disburse them. The student may choose to
decline some or all of the loan funds so that they do not incur additional
debt. GIA may automatically use all or a portion of the student’s post-
withdrawal disbursement of grant funds for tuition and fees. GIA needs
the student’s permission to use the post-withdrawal grant disbursement
for all other school charges. If a student does not give their permission, the
student will be offered the funds. It may be in the student’s best interest to
allow GlA to keep the funds to reduce the student’s debt to GIA.

First-time, first-year undergraduate students who have not completed the
first 30 days of their program before they withdraw will not receive any
Direct Loan funds they would have received had they remained enrolled
past the 30th day.

If the student receives (or GIA or the student’s parent receives on the
student’s behalf) excess Title IV program funds that must be returned,
GIA must return a portion of the excess equal to the lesser of: The
student’s institutional charges multiplied by the unearned percentage of
their funds, or the entire amount of excess funds.
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GIA must return this amount even if GIA did not keep this amount of the
student’s Title IV program funds. If GIA is not required to return all of the
excess funds, the student must return the remaining amount.

Any loan funds that the student must return, they (or parent for a Direct
PLUS Loan) repay in accordance with the terms of their payment plan.

Any amount of unearned grant funds that the student must return is called
an overpayment. The maximum amount of a grant overpayment that the
student must repay is half of the grant funds the student received or was
scheduled to receive. A student does not have to repay a grant
overpayment if the original amount of the overpayment is $50 or less.

A student must make arrangements with GIA or the Department of
Education to return the unearned grant funds.

The requirements for Title IV program funds when a student withdraws
are separate from any refund policy that GIA may have. A student may still
owe funds to GIA to cover unpaid institutional charges. GIA may also
charge a student for any Title IV program funds that GIA was required to
return.

If your aid has been utilized for living expenses rather than tuition, we will
prorate the amount of aid you are entitled to keep based on the
percentage of your program that you have completed. If the aid you
received exceeds your cost of living for prorated amount of class time
completed, you will be billed for the excess. GIA academic services will be
refused until your account is brought current.

Effective January 5, 2021, section 1019 of PublicLaw 116-315 of the U.S.
Department of Veterans Affairs made schools financially liable, instead of
the student, for payments directly paid to a school. When a school debt is
created, the Regional Processing Office (RPO) of jurisdiction sends a
letter notifying the school of the overpayment with details regarding the
associated student, debt amount, and the reason for the creation of the
debt. Students may owe tuition to GIA based on the amount of debt
calculated by the U.S. Department of Veterans Affairs. GIA will coordinate
the return of any debt calculated to the U.S. Department of Veterans
Affairs. In some instances, students may owe tuition to GIA and/or owe
other debtsissued from the U.S. Department of Veterans Affairs.

Note: Funds provided from the Department of Defense or the Veterans
Administration and received by service members, reservists and family
members who stop attending due to service obligations are refunded in
the same manner as Title IV federal funds.

For additional information on GIA refunds as they apply to financial aid
funds, contact the office of student financial assistance at +1 800 421 7250
ext 4005 or email financialaid@gia.edu

For general questions about Title IV program funds, visit
studentaid.ed.gov or call the Federal Student Aid Information Center at
+18004 FEDAID (+1 800433 3243). TTY users may call +1 800 730
8913.
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New York Occupational Education Data Survey

GIA calculates student and graduate outcomes data as required by a variety of federal, state and accreditor requirements. This information is available on
GlA's website at GIA.edu/student-consumer-information or you may request a copy at studentconsumerinfo@gia.edu. As required by New York state
law, the outcomes data for New York campus students for the 2021-2022 and 2020-2021 reporting periods are provided below.

07/21-06/22 | 07/21-06/22 | 07/21-06/22 | 07/21-06/22 | 07/21-06/22 | 07/21-06/22

New Program Enrollments (starts)

Full Time 77 24 56 9 20 10
Part Time 0 0 0 0 0 0
Total 77 24 56 9 20 10
Applications Accepted 77 24 56 9 20 10
Applications Denied 2 0 0 0 0 0
Total Starts 77 24 56 9 20 10
Program Graduate Rate

Total Enrolled Students 101 24 68 13 20 10
Graduates' 41 12 38 8 20 10
Non-Completers? 15 2 10 3 0 0
Still Enrolled/ Continuing Students® 45 10 20 2 0 0
Graduation Follow-up: Employment

Number of Graduates 41 12 38 8 20 10
In Occupation 26 2 21 6 8 9
Related Field* 0 0 0 0 0 0
Unrelated Field 4 1 1 0 0 0
Seeking Employment® 2 2 3 0 5 1
Status Unknown 1 1 1 0 0
Unavailable for Employment 8 6 11 1 7 0

The above information reflects data reported to New York State Education Department, Occupational Education Data Survey (OEDS) for the 2021-2022
reporting period.

1Graduates means the number of students who completed the program within the reporting period.

2Non-completers means the number of students who have dropped, been terminated by the school, or have ceased instruction in the program by any
other manner within the reporting period.

3still Enrolled/Continuing Students means the number of students who were still enrolled in a program of instruction on the last day of the reporting
period.

4Related Field means Graduates who found employment in a field related to the training provided where the skills obtained through the curricular training
are either essential and necessary or are beneficial and useful for the employment obtained.

5Seeking Employment means the Number of Graduates minus the Number of Graduates unavailable for employment. Graduates unavailable for
employment are those individuals who, after graduation, die, become incarcerated, are international students who leave the United States or do not have
a visa allowing employment in the United States, or are pursuing additional education at GIA or any other school.
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New York Occupational Education Data Survey (cont)

07/20-06/21 | 07/20-06/21 | 07/20-06/21 | 07/20-06/21 | 07/20-06/21 | 07/20-06/21

New Program Enrollments (starts)

Full Time 46 7 22 11 13 9
Part Time 0 0 0 0 0 0
Total 46 7 22 11 13 9
Applications Accepted 46 7 22 11 13 9
Applications Denied 0 0 0 0 0 0
Total Starts 46 7 22 11 13 9
Program Graduate Rate

Total Enrolled Students 56 7 22 11 13 9
Graduates' 13 5 11 9
Non-Completers? 18 2 4 2 0
Still Enrolled/ Continuing Students3 25 0 12 4 0 0
Employment of Program Graduates

Number of Graduates 10 1 6 3 7 8
In Occupation 8 1 6 2 4 7
Related Field* 0 0 0 0 0 0
Unrelated Field 1 0 0 0 0 0
Seeking Employment® 1 0 0 1 0 1
Status Unknown 0 0 0 0 1 0
Unavailable for Employment 0 0 0 0 2 0

The above information reflects data reported to New York State Education Department, Occupational Education Data Survey (OEDS) for the 2020-2021
reporting period.

1Graduates means the number of students who completed the program within the reporting period.

2Non-completers means the number of students who have dropped, been terminated by the school, or have ceased instruction in the program by any
other manner within the reporting period.

3still Enrolled/Continuing Students means the number of students who were still enrolled in a program of instruction on the last day of the reporting
period.

4Related Field means Graduates who found employment in a field related to the training provided where the skills obtained through the curricular training
are either essential and necessary or are beneficial and useful for the employment obtained.

5Seeking Employment means the Number of Graduates minus the Number of Graduates unavailable for employment. Graduates unavailable for

employment are those individuals who, after graduation, die, become incarcerated, are international students who leave the United States or do not have
a visa allowing employment in the United States, or are pursuing additional education at GIA or any other school.
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Student Services

GIA student services is dedicated to making your experience as a student
pleasant and productive. Our enthusiastic staff can provide you with
assistance in many areas, including career services, housing, and medical
services.

Career Services

GIA offers much more than academic growth. As a GIA student or
graduate, you enjoy a professional affiliation with GIA. GIA is committed to
providing you not only with a strong business foundation, but also with a
complete support system you can rely on throughout your career. The
Career Services staff can help you develop your career plans and begin
the first steps in preparing for your future in the gem and jewelry industry.
Career Services offers career preparation assistance, including tips on
how to write resumes, cover letters, and thank you letters, as well as how
to conduct yourself during an interview.

Career services offers one-on-one career advising appointments to assist
students and alumniin developing educational and career goals, as well
as assistance in your search for part-time, internships, and/or full-time
opportunities in the gem and jewelry industry. Career Services actively
promotes and supports effective professional relationships between GIA
and organizations within the industry and encourages students to take
advantage of these services offered. You willneed to meet the legal
requirements of working in any prospective employer’s country. As you
enter the larger community of the gem and jewelry industry, be assured
that you will always remain a part of GIA s extended family.

GIA Gem & Jewelry Career Center

GIA Gem & Jewelry Career Center is the premier online job board
exclusivity for the Gem and Jewelry industry. Employers from every sector
of the jewelry industry list opportunities with us, including retailers,
wholesalers, design houses, auctioneers, and many others can be found
in one easy to navigate location. As a job seeker, you will be able to create
a dynamic profile, find companies matching your interests, and search for
opportunities that will help you take the next step in your career. New and
exciting opportunities are listed each day; search often, as there are
always updated postings to consider. Begin your career search with this
free service at GIA.edu/gem-job

Career Fair - Powered by GIA

GIA hosts annual Career Fairs in Carlsbad, London and New York. As the
jewelry industry’s largest recruiting event, GIA Career Fairs attract the
industry’s top retailers, manufacturers, laboratories, and wholesalers.
Whether you're in the middle of a career change or new to the working
world, Career Fair gives you the chance to explore everything the jewelry
industry has to offer. Plan to spend the day meeting with recruiters,
collecting job leads, and networking. In addition, sign up for one-on-one
sessions with industry career coaches who willmentor you. For the latest
Career Fair information visit GIA.edu/career-fair

Job Seeker's Handbook

The Job Seeker’s Handbook contains essential information you’ll need to
succeed in your job search. We encourage you to use it as you begin your
professional journey. Download or view the Job Seeker’s Handbook at
GlA.edu/gem-careers
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Career Preparation Assistance

The GIA Career Services team is eager to help you make your job search
easier. We have invaluable resources that willempower you to create a
long and successful career. As a GIA student or alumnus, Career
Services offers career preparation, including tips on how to create a
resume that touts your experience and a cover letter that opens doors, as
well guidelines on how to conduct yourself during an interview. Our
Career Service Advisors are here to help highlight your greatest strengths
so that you stand out amongst the crowd and impress potential
employers.

If you have any questions or require further information contact Career

Services staff at nycareerservices@gia.edu or call +1 800 366 8519 ext
3529, +1 212 944 5900 ext 3529.

Guest Speakers

GlAregularly organizes free On Campus presentations by industry
professionals on an array of subjects affecting the gem and jewelry
industry, such as international and U.S. appraising information, mining
practices and finds, diamond treatments, cutting-edge lab discoveries,
colored stone controversies, strategies on owning a business, and
learning how to enter the world of jewelry design and repair. All students
and graduates are invited to attend. Guest speakers offer valuable and
fascinating insight to assist students and graduates in their career
planning.

Annual Career Fairs provide students with the opportunity to meet with employers
hiring for open positions.
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Student Services o)

Library and Learning Resources

Housing

Atthe New York campus, the Richard T. Liddicoat Library is a valuable
resource for students and has books, videos and periodicals on
gemology, mineralogy, design and manufacturing. The library subscribes
to a variety of science, business, fashion and jewelry industry magazines,
so you can keep up to date on the latest trends and techniques. Books,
videos and periodicals can be checked out by students by making an
appointment with the librarian at nylibrary@gia.edu

The Richard T. Liddicoat Gemological Library and Information Center,
which includes the Cartier Rare Book Repository and Archives, occupies
nearly 8,000 square feet of space at GIA World Headquarters and The
Robert Mouawad Campus in Carlsbad, California. The Library houses a
growing collection of more than 65,000 books, over 1,000 periodical titles
in various languages, and more than 2,000 videos and other media. The
collections are searchable in the Library's Online Public Access Catalog
(OPAC) via the library's section of the GIA website GIA.edu/library.

The lending library consists of over 16,000 volumes, 124 current
subscriptions and approximately 2,000 videos. Students may borrow print
materials when they are on campus and classis in session. In the Library's
archives, there are 49,000 books and periodicals; the earliest work dates
to 1496. Both lending and archive collections cover topics on gemstones,
minerals, lapidary, geology, mineralogy, jewelry manufacture and history.
Works no longer under copyright (pre-1926) are being digitized by the
Library and made available on Internet Archive,
https://archive.org/details/gialibrary. The Library has scanned almost
1,000 tomes, now freely available for all on the Library's collection page.
Print materials in the archives are accessible by appointment only.

All Students and alumni have access to the Library's contemporary e-
book collection, available through the Libby app from OverDrive,
https://libbyapp.com. Contact the Library's reference desk,
library@gia.edu, for a username and password. The library section of the
GIA website also has extensive resources for students, from
recommended book lists to listings of industry price guides and appraisal
associations.

The Richard T. Liddicoat Gemological Library and Information Center is
the first point of reference for gem and jewelry professionals. Whether in
person or by phone or email, the Library staff answers questions from
scientists, jewelers, gemologists, students, researchers, authors and the
media from around the world. Library representatives are available to
provide quick reference information on topics including treatments,
laboratory-grown gems, business management, jewelry history and
more. The Library is open from 7:30 a.m. to 5:00 p.m. Pacific Time,
Monday through Friday. Contact us at library@gia.edu, +1 760 603 4046
or +1800421 7250 ext 4046.

Computer and Internet Access

Computers, computer portals and power supplies to accommodate
laptops and other portable devices are available for student use. All
students must sign the Student and Public Computer and Internet User
Agreement prior to using these computers. Wireless Internet access is
available at no charge.
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Although GIA does not have dormitory facilities, you'll find housing
opportunities in a wide range of sizes, amenities and rental prices within
close proximity of each of its campuses. It is wise to start your research
about 45 days before your arrival. GIA student services staff can provide
you with a Housing Guide.

GIA encourages students to use reputable third-party providers to find
housing. GIA does not offer a roommate placement service. GIA strongly
encourages every student to thoroughly research any home before taking
residence. This due diligence should include, but is not limited to,
performing an Internet search of the address and of any individuals living
in the home, as well as conducting research via websites such as those of
locallaw enforcement.

Current monthly housing costs range from $1,500 to $4,500 for studio,
one- and two-bedroom apartments in Manhattan, New York. Short-term-
stay hotel rates start at about $300 per night depending on the season,
location and rating. Prices do not include taxes and other fees.

GlA s easily accessible by public transportation. It is closest to the
Rockefeller Center station on the subway. The B, D, F and M trains all
stop at this station and it is located just steps away from the campus. A
good resource to find additional train routes near the campus is
https://new.mta.info

Contact GlA’s student services at +1 800 366 8519 ext. 5617, +1 212944
5900 ext. 5617, or nyhousing@gia.edu for additional details.

For information on estimated cost of living expenses, visit GIA.edu/gem-
education/financial-aid-cost-attendance

Food and Beverage

Students have several choices for snacks and meals. Beverages can be
purchased on campus or from a variety of nearby off-campus locations.
Refrigerators and microwaves are available for students who prefer to
bring their own food. The William Goldberg Student Commonsis
furnished with tables and chairs. Refuse containers for proper disposal of
food and beverage trash are plentiful in each of these areas. Eating and
drinking is only allowed in the William Goldberg Student Commons area.
However, beverages in closed containers may be allowed in the
classrooms.

Health Care and Medical Insurance

GIA student services can help you locate medical professionals in the
area. Health insurance for students is not provided by GIA. All students
are strongly urged to maintain medical insurance coverage. If you do not
have medical insurance, GIA student services representatives can give
you information about companies that provide student medical insurance.

Students should be aware that any medical needs, services and expenses
are the student’s personal responsibility.
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International Student Advisors

GlA’s international student advisors provide specialized support to
international students by helping them prepare for and adjust to living and
studying in the U.S. Our advisors help new and returning students get
oriented to campus and provide information about importantimmigration-
related issues. An international student advisor can also provide
assistance or advise in other areas such as travel, insurance, health care,
housing, and obtaining a driver’s license. Advisors provide specific
assistance with the visa application process and any other applicable
immigration applications. An international student advisor is available
Monday through Friday from 7:30 a.m. to 4:00 p.m. Eastern Standard
Time at +1 800 366 8519, +1 212 944 5900, or by email at
nyintladvisor@gia.edu

GIA Alumni Collective™

After successfully completing a GIA course, students become part of our
alumni community, the GIA Alumni Collective™, an elite global network
with over 155,000 members across 55 chapters worldwide. The GIA
Alumni Collective connects graduates to an open, inspirational, and
passionate community that aims to help graduates cultivate a lifetime of
success. Our alumni engage with one another through chapter meetups,
industry events and the online community at collective. GIA.edu.

GIA alumni are key influencers throughout the gem and jewelry industry.
Our GIA Alumni Collective online community allows GIA graduates to
communicate with like-minded gem and jewelry professionals and display
their credentials in our Alumni Directory. Not only can GIA graduates view
and participate in virtual and in-person events in their local areas, they can
go beyond their borders and network with alumni from around the world.

GIA Continuing Education seminars offered through the GIA Alumni
Collective are developed by our Institute experts and designed for gem
and jewelry professionals to continue their professional growth. These
online and in-person seminars deliver in-demand knowledge and skills on
a variety of topics important to our industry. To explore our current
seminars, visit collective. GIA.edu/seminars

The GIA Alumni Collective is here to provide GIA graduates with diverse
opportunities, insights, and connections that fuel their development,
progress, and passion at every point of their career. For more
information, contact us at alumni@gia.edu, or call +1 800 421 7250 ext.
4145 or +1 760 603 4145.
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Academic Policies and Procedures

These policies help to ensure the quality of every student’s academic
experience. They support the investment our graduates make in their
education, and help to preserve the value and integrity of GIA’s diplomas
and certificates. These policies and requirements apply to all courses and
programs, unless otherwise noted. Please see class syllabus for specific
program requirements.

Grading System

Final Transcript o

75% and above and must meet the graduation
requirements

P (Pass)

74% or less and failure to meet the graduation

NP (No Pass) requirements

Agrade of INC (Incomplete) is a temporary grade
and will be converted according to the following
standards. Students must successfully complete
the agreed-upon remaining course requirements
according to the written agreement between GIA
and the student. Failure to complete the
coursework as agreed willresult in replacing the
grade of INC with a grade of No Pass (NP).

INC (Incomplete)

Enrolled students withdrawing after the program,
course or class start date receive a grade of
Student Withdrawal (SWD) on their transcript. A
grade of SWD will remain on a student’s
permanent record.

SWD (Student
Withdrawal)

Grading Policy

Students can access their grades at any time in Student Center at
GIA.edu/mygia. Grades and enrollment history are maintained and
available indefinitely.

Allwritten assignments, quizzes and final exams are submitted online.

Results are immediately available. All practical assignments submitted in
person and typically graded and returned within two business days.

Orientation for On Campus Programs

On Campus students must complete an online and in-person orientation
prior to the first day of class. If you are unable to attend the scheduled in-
person orientation, contact admissions as soon as possible to reschedule.
You will not be allowed to attend class until you have fuffilled the
orientation requirements. Any time spent during hours of instruction
fulfilling orientation requirements will count toward the student's maximum
allowed absences.

Attendance Policy

Attendance and punctuality are two keys to success at GIA. The
curriculum is intense, and students are strongly encouraged not to miss
any lectures or lab time. Classes begin promptly at their scheduled
starting times. A student may not leave the classroom without advising the
classinstructor, other than at regularly scheduled break times.
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Attendance is taken in the morning and at each break. Students who are
not in the classroom at that time are marked absent or tardy.

« Absence is defined as being out of class for one hour or more during
daily scheduled class hours except during scheduled breaks.
Absences are recorded in half-day increments.

« Tardinessis defined as being absent from the classroom for less than
one hour during the daily scheduled class hours except during
scheduled breaks.

Students are responsible for being aware of how many times they have
been tardy and absent. Students may ask their instructor for an update on
their attendance record at any time. The maximum allowable absences
and tardies are listed in the table below.

On Campus Programs

For programs with 780 clock hours, a maximum of five tardies and three
absences may be used in the first seven weeks of the program.
Thereafter, the remaining tardies and absences may be used. Students
who approach the maximum limit may be given a courtesy notice by their
instructor. Students who accumulate one absence or tardy less than the
maximum limit are placed on Attendance Probation and notified in writing.
If a student exceeds the maximum allowable tardies, each additional tardy
will count as a half-day absences. Students who accumulate more than
the maximum number of absences are dismissed and receive a grade of
SWD on their final transcript.

Lab Classes

Lab students who miss any portion of the first day of class, or who
otherwise exceed the maximum number of absences, are dismissed and
receive a grade of SWD on their final transcript.

Maximum Allowable Tardies and Absences
Attendance is applicable to the course or program to which you are
enrolled.

Program, Course, or Class | Tardies Absences

Graduate Diamonds 5 3
Graduate Colored Stones 15 5
Graduate Gemologist 20* 8*
Jewelry Design & Technology 20 8*
Jewelry Design 5 3
Comprehensive CAD/CAM
5 3
for Jewelry
Lab Class (1day; 7 hours) N/A Cannot miss any hours
. . Cannot miss any portion
Lab Class (3 daysor 6 nights; ofthe first day. 2 hours
21 hours) .
maximum.
g . Cannot miss any portion
Iégag.ﬁz)s (5daysor 10 nights; N/A of the first day. 3 hours
maximum.

* Students may only use a maximum of five tardies and three absences in the first
seven weeks of the program.
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Academic Policies and Procedures on)

Academic Records

Student records are retained in accordance with federal, state and
accreditation requirements. The care and protection of student data is of
utmost importance. GIA maintains a comprehensive global privacy policy
that may be found on our website at GIA.edu/privacy-policy

Letters of Good Standing

Onrequest, GIA willissue letters of good standing, typically needed by
insurance companies or other agencies as evidence of student status.
GIA does not issue letters of recommendation. Contact us at +1 800 366
8519 ext 3533, +1212 944 5900 ext 3533 or nyrecords@gia.edu

Transcripts

Official transcripts are available for $10 each. Students who are actively
enrolled may order an official transcript through the My GIA Student
Portal at https://education.GIA.edu. Students who are not actively
enrolled should contact student records at records@gia.edu for further
instructions or go directly to Parchment at
https://parchment.com/u/registration/individual to order official
transcripts.

Diplomas and Certificates

Once allgraduation requirements are met and a diploma has been
conferred by the student record office, a digitaland a hard copy diploma
or certificate will be provided to the student. Hard copy diplomas and
certificates are mailed directly to the student's address on record.
Students may update their shipping address on the My GIA Student Portal
at https://education.GIA.edu or emailing nyrecords@gia.edu. When the
diploma or certificate is shipped, the student will receive a second
notification with access to their digital diploma or certificate from the
credential vendor.

In the event that a student's hard copy diploma or certificate is not
received within 10 business days after receiving the confirmation email
that it was shipped or is reported in writing that it was damaged or
destroyed in transit, our vendor will print and mail a replacement at no
charge within 15 business days of receipt of the written notification.
Contactus at+1800 366 8519 ext 3533, +1 212 944 5900 ext 3533 or
nyrecords@gia.edu

Diploma and Certificate Holds

Diplomas and certificates be issued only if a student has satisfied all
academic and financial obligations. Students will not receive a diploma or
certificate until allacademic and financial obligations are met.

Replacement Diplomas and Certificates

Reprint diplomas and certificates are $70 and $65 respectively. Reprint
diplomas and certificates are issued in the current format and include the
reissue date. Allreprints bear the signatures of GIA’s current school
officials. To order a replacement, contact Parchment at
https://parchmentsupport.force.com/ or GIA at +1 800 366 8519 ext
3533, +1 212944 5900 ext 3533 or nyrecords@gia.edu
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Diploma or Certificate Name

The student's name will appear based on the student's legal first, middle
and last name in their record. Students may not remove the name that
appears on their record unless an official change of name was submitted
to the student records office. Students may request to not display their
middle name on their credential by contacting the records department.

Change of Name

GlA requires official documentation and written authorization to make
changes or corrections to the name listed in your student account. You
must submit one item of documentation that shows the current/old name
thatis in our records, and one item of documentation that shows your
new/updated name. The following documentation is acceptable:

« Valid government-issued photo ID
« Marriage certificate

« Divorce decree

« Naturalization documents

Preferred Name and Pronouns

GlIA recognizes that many students use a first name other than their legal
first name to identify themselves. Members of the GIA community respect
each other by using the personal pronouns individuals identify for
themselves. Students may provide a preferred first name and pronouns
at the time of admission or anytime thereafter via the My GIA Student
Portal.

A person’s legalfirst, middle and last name as it appears on official
governmental documents is required for official student records and will
appear on alltranscripts, certificates and diplomas. A student's preferred
name will be displayed on class rosters, in the learning management
system, Blackboard, and in the My GIA Student Portal.

Education Verification

Those wanting to confirm a GIA graduate's credentials may check the GIA
Alumni Online Directory. The search results will return those graduates
who have opted to have their information displayed online.

Individuals may also submit a written request to verify a graduate's
credentials by submitting the request form on our website located at
gia.edu/gia-fag-alumni-locate-gia-graduate-jeweler. For information
about directory information that may or may not be released, see The
U.S. Family Educational Rights and Privacy Act (“FERPA”) on page 61
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Academic Credentials Usage Policy

Applicability

Usage guidelines apply to all current and former students of the
Gemological Institute of America, Inc. and its related entities (collectively
referred to as GIA).

Usage Guidelines for Academic Credentials

Academic credentials earned at GIA are respected by gem and jewelry
professionals around the world. They are the internationally recognized
symbol of the highest standard of education in the fields of gemology and
jewelry arts.

Itis appropriate and customary for recipients of GIA diplomas to signal
their achievement by appending the relevant academic designation to the
end of their name. It should be noted, however, that GIA alumniare
required to abide by specific standards of usage.

Although the following examples do not reference every diploma offered
by the Institute, they should help you determine how GIA’s Usage
Guidelines for Academic Credentials apply to you.

General Usage

You may reproduce and display your GIA diploma, certificate or letter of
completion in its entirety. Note that when a credential is advertised, it must
be used in association with the recipient’s name, and the advertisement
must not in any way state or imply an affiliation with, or endorsement by,
GIA.

Only the acknowledgment of a diploma or degree from GIA should be
placed on business cards. Individual coursework that is completed but
does notresultin a diploma is best listed on résumés and curriculum vitae.

Diplomas

The following examples refer to the Graduate Gemologist® (GG),
Accredited Jewelry Professional or Applied Jewelry Professional™
(AJP®), Gemologist, Jewelry Design & Technology (JDT), and Graduate
Jeweler (GJ) diplomas:

« John Doe, GIA Graduate Gemologist, or John Doe, GIA GG

« Jane Doe, GIA Applied Jewelry Professional, or Jane Doe, GIA AJP
« JaneDoe, GIA Jewelry Design & Technology, or Jane Doe, GIAJDT
« JaneDoe, GIAGG, GJ
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The following examples refer to the Graduate Diamonds, Graduate
Colored Stones and Graduate Pearls diplomas:

« Jane Doe, GIA Diamonds Graduate
« JohnDoe, GIA Colored Stones Graduate
« Jane Doe, GIA Pearls Graduate

The following example refers to the Applied Jewelry Arts (AJA) diploma:

« JohnDoe, GIA Applied Jewelry Arts, or John Doe, GIA AJA

Employment Citations

Companies may state that they have GIA Graduate Gemologists, Applied
Jewelry Professional™ (AJP®), Accredited Jewelry Professionals,
Gemologists, Graduate Jewelers, or Jewelry Design & Technology
graduates on staff, provided that such statements are accurate and
companies agree to cooperate with any verification that may be
requested by GIA or others.

Fnstitare
o3,
m
z Trigy

sl Fnstitale of Amey,
a0
e S

ot Jnstituteof e
ool a

Mrica

Tnstitute of 3
An
rig,

aical
Gemol?

Earn your GIA credential and find your ideal career.
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Administrative Policies

This section includes a collection of student conduct standards, policies,
and procedures that describe the responsibilities of students as
individuals, members of the community, and representatives of the
institution, as well as the rights, protections, and privileges that come with
being part of the GIA family.

Student Code of Conduct and Standards of
Behavior

GIA’s Student Code of Conduct and Standards of Behavior protects the
rights of students and employees and ensures a safe, secure and positive
learning environment for all students. GIA students are expected to
behave in a professional manner and to treat others with dignity and
respect at alltimes. Students are responsible for reading, understanding
and following all GIA student policies. Students are required to follow all
instructions given by instructors or other GIA representatives.

Prohibited behavior includes, but is not limited to:

« Threatening or harassing behavior, including sexual harassment or
misconduct

« Acts of retaliation against another student or GIA staff member

« Actsor threats of violence

« Possession of a firearm or other weapon on campus

« Use, sale, purchase, transfer, manufacture, distribution, or
possession of illegal drugs, controlled substances or alcohol

« Forgery, fraud or dishonesty

« Disruptive, insubordinate or unlawful behavior

« Academicdishonesty

« Property damage or theft

« Other violation of GIA policy

GIA students are expected to be familiar with all the relevant policies and
procedures relating to drug and alcohol abuse prevention, workplace and
campus violence, discrimination, harassment and misconduct. These
policies are published at GIA.edu/student-consumer-information. Policies
and procedures relating to academics and administrative responsibilities
are published in this catalog.

Social Media and Networking

GIA understands and embraces the new opportunities and information
available to us through social media. Such media includes social
networking sites, blogs, wikis, chat rooms and others. Social media sites
can be effective tools for exchanging information. However, any online
behavior which is brought to the attention of any school official that violates
the Student Code of Conduct and Standards of Behavior may be
addressed under that policy. Students are asked to use good judgment.
Your actions and statements have the ability to affect not only yourself but
also others at GIA and the school as a whole. Please remember that posts
on social media may be replicated quickly, be taken out of context, and
remain public for an indeterminate amount of time.

GIA understands the role and value of social networking. However,
communication between current students and GIA employees on these
networks can create the appearance of favoritism and conflicts of interest.
Therefore, GIA staff members must follow GlA's employee Social Media
and Networking policies when communicating with students on social
networks.
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Violations

Students or employees who become aware of anything that seems
unsafe, improper, or illegal must report it to a GIA staff member
immediately. A designated school official will commence an investigation
into allegations of violation of student code of conduct. Behavior relating to
sexual harassment or misconduct will be reported to the Title IX
coordinator. See Administrative Policies on page 59 for the description of
the Title IX policy and process. Students are required to cooperate with all
GlA representatives during an investigation in which GIA believes the
student(s) may provide relevant information. GIA considers all of the
information collected during the investigation in the decision-making
process.

Sanctions

As a result of the investigation, with sufficient evidence, GIA at its sole
discretion may impose one or more sanctions, depending upon factors
that include the nature and severity of the offense. Sanctions may include
verbal warning, written warning or probation, or dismissal. In cases
involving potential criminal conduct, GIA will determine in its sole discretion
whether the appropriate law enforcement or other authorities willbe
notified. To maintain the safety and the integrity of its investigation, GIA
reserves the right to suspend students pending investigation.

Because it isimpossible to list all the rules that might cover every situation,
GIA willmake every effort to operate on the fundamental principle of
mutual trust and respect among all students, faculty, staff and
administration.

Drug and Alcohol Abuse Prevention Policy

GlA insists on an alcohol and drug-free environment and prohibits the
unlawful use, sale, purchase, transfer, manufacture, distribution, or
possession of illegal drugs, controlled substances, or alcohol on GIA
premises, at GIA sponsored events or activities. Reporting to campus
under the influence of alcohol, drugs or any substance that impairs a
student’s mental or physical capacity is a violation of this Policy. In addition,
GIA may discipline its students for off-campus activities that include the
illegal use of alcohol or drugs. As a condition of acceptance, students
agree to reasonable suspicion (also referred to as “for-cause”) drug
testing throughout their attendance as set forth in this Policy. Students or
any person in the school community who are aware of the use or
existence of any such substances at GIA should notify a staff member
immediately.

Notwithstanding recent changes to state laws, this Policy prohibition
includes all forms of marijuana used for any purpose. Marijuana remains
illegal under federal law, and use of medical or recreational marijuanais
not an exception to this Policy. Any student using physician-prescribed
medication or other medication that may impair performance in the
classroom is encouraged to inform his or her instructor.

Alcoholic beverages are prohibited at any GIA location. It is unlawful to
sell, furnish or give away alcohol to a person under the age of 21. The
possession of alcohol by anyone less than 21 years of age in a public place
or a place open to the publicisillegal. Itis also a violation of this Policy for
anyone under the age of 21 to possess or consume alcohol in any area of
GIA.
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A violation of this Policy will be handled according to GIA’s disciplinary
sanctions rules and may result in the imposition of sanctions up to and
including dismissal from GIA.

As part of GIA’s efforts to ensure safety and to promote an alcoholand
drug free environment, reasonable suspicion drug or alcohol testing may
be conducted when GIA has a reasonable suspicion of violation of this
Policy. In the absence of extraordinary circumstances, any student who
tests positive, or admits to illegal drug or alcohol use, may be dismissed
from school and/or be subject to additional sanctions as set out in this
Policy. Refusalto test or, in the case of urine testing, failure to produce a
sample within the allotted time frame after being selected is considered
the same as a positive test and may result in dismissal.

Students who believe they have a chemical dependency or substance
abuse problem and who want help can learn about many helpful
resources from the office of the dean of students. GIA also offers the My
SSP service that connects students with free, confidential emotional
health and wellbeing support conveniently available 24/7 via mobile app,
telephone and web.

For more information on GIA disciplinary procedures and sanctions,
federal and state laws and sanctions and the health risks associated with
alcohol abuse and use of certain drugs, see GIA’s complete Drug and
Alcohol Abuse Prevention Policy at GIA.edu/student-consumer-
information

Smoking

Smoking, including e-cigarettes, or use of tobacco in any other form, is
prohibited inside GIA buildings. Smoking is allowed only in designated
outdoor smoking areas. Please help to keep these facilities clean by
placing package wrappers, cigarette butts and other debris in designated
containers.

Safety and Security

GlA is committed to maintaining a safe and healthy campus. As a part of
GlA’s reporting requirements, the Jeanne Clery Disclosure of Campus
Security Policy and Campus Crime Statistics Act requires the distribution
and notice of the availability of an annual security report to all current
faculty, staff, students and prospective students.

The Annual Campus Safety and Security Report includes statistics on
reported crimes that occurred on campus and on public property within or
immediately adjacent to and accessible from the campus for the previous
three years. The report also includes institutional policies concerning
campus security, such as policies on alcohol and drug use, crime
prevention, the reporting of crimes, sexual assault, hate crimes and other
matters. You can obtain a copy of this report at GIA.edu/student-
consumer-information

Students spend much of their time in hands-on laboratory sessions.
During these sessions, students may use chemicals, equipment and tools
that can be hazardous if they are handled incorrectly or without taking
proper precautions. Students must always follow all safety policies,
guidelines and their instructor’s directions when using dangerous tools or
hazardous substances, and wash their hands thoroughly after handling
any chemicals.
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Student Notification of Classroom Chemical Usage

The American Chemical Society’s (ACS) Committee on Chemical Safety
(CCS) promotes and facilitates safe practices in chemical activities and
provides guidance for academic institutions. Such guidance includes
asking institutions to promote awareness to individuals who may be
exposed to chemicals such as gem refractive index (RI) liquid, which
contains diiodomethane. Rl liquid is used in the Graduate Colored Stones
program, the Gem Identification lab class, and the Student Workroom.
You may need to exercise special precautions if you are pregnant, if you
have certain medical conditions and/or if you have sensitivity or are allergic
to this chemical. If you are unsure, contact your physician for advice. GIA
provides protective gloves and appropriate disposal containersin each
classroom. The Occupational Safety and Health Administration (OSHA)
Safety Data Sheet (SDS) is posted in each classroom and GIA will provide
a copy on request.

Timely Warnings

GlA willissue a timely warning in the event of a Clery Act crime that occurs
on or near GIA’s campus that has been reported to a GIA campus security
authority or local police agencies and is considered by GlA to represent a
serious or continuing threat to students and employees. Timely warnings
are issued in a manner that is timely, includes information about the crime
that triggered the warning, and that will aid in the prevention of similar
crimes. Depending on the circumstances, timely warnings may be
distributed to students and employees as an emergency text, email alert,
or voice message. GIA emergency evacuation alarms and procedures
may also be activated. Employee and student notification information is
uploaded daily to the emergency notification system’s database to ensure
accuracy of message delivery. The system is tested at least once each
year.

For detailed information on timely warnings, see GIA's Annual Safety
Report at GIA.edu/student-consumer-information

Emergency Notifications

While the issuance of timely warnings is predicated on receiving a report
of a crime as defined by the Clery Act, emergency notifications are
triggered by a far broader range of potential threats — any significant
emergency or dangerous situation involving an immediate threat to the
health or safety of students, employees or visitors on campus. Emergency
notifications will be made without delay, taking into account the scope of
the emergency and the safety of the community. Students will be notified
by home phone, cell phone, text message or email. When you receive an
automated notification, listen carefully to the instructions; you can also visit
GlA.edu or call +1 212 944 5900 and listen to the recorded message for
further instructions and information. Be sure to keep your contact
information up to date so GIA can reach you in an emergency situation.
You may log on to your student portal at GIA.edu/mygia or contact student
services to make updates to your record. For detailed information on
emergency notifications and evacuation procedures, see GIA's Annual
Safety Report at GIA.edu/student-consumer-information

Weapons

Under no circumstances are students or visitors allowed to bring firearms
or other weapons to campus. Students found carrying or concealing
weapons are disciplined, up to and including dismissal from GIA and
referral to appropriate law enforcement agencies.
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Search and Seizure

GIA may open and inspect the contents of any student’s desk, locker,
computer files and software, or other furnishings, if warranted in its
judgment, to ensure the health and safety of students and employees.
GIA, an independent security service or law enforcement may conduct
inspections or searches at any time without notice, including at times when
the student is not present. In light of this policy, students should not bring
to or store on GIA premises any documents, materials or other item for
which they desire privacy. Personal items such as backpacks, purses,
totes or other belongings may be subject to search if warranted. Failure to
cooperate in any inspection can lead to disciplinary action, up to and
including dismissal from GIA.

Video and Audio Monitoring

Due to the nature of its business, GIA must ensure the integrity and
security of its premises and processes, including but not limited to
customer service and the handling of valuable customer property.
Accordingly, GIA uses both electronic video and audio monitoring in the
workplace. The monitored content may include students’ personal data,
including without limitation video recordings, audio recordings, footage
and photographs of students, casual communications near these
locations, and name or any other personal data revealed in video or audio
recordings. We do so on the basis of compliance with a legal obligation or
for our legitimate interests to protect our business, locations, workers and
other parties. Students should not have an expectation of privacy in any
public or work areas (GIA does not monitor restrooms or dressing areas).
Each facility has signage posted in the locations where video and audio
monitoring is occurring. Please see Student Privacy Notice at
GIA.edu/privacy-notice for complete disclosure.

Student Privacy Notice

GlA values the privacy of your personal data. This Student Privacy Notice
(“Notice”) describes GIA’s policies and practices regarding our collection,
use, and handling of your personal data in connection with your
relationship with GIA as an educational services applicant, student, or
alumni. For complete disclosure and updates, please refer to the Student
Privacy Notice at GIA.edu/student-privacy-notice

If you use GIA websites other than as an educational services applicant,
student, or alumni, your use of those other GIA websites and any
information that you submit to us through those other GIA websites will be
governed by the posted GIA website privacy notice.

For complete disclosure and updates, please refer to the GIA Privacy
Notice at GIA.edu/privacy-notice and to the Student Privacy Notice at
GIA.edu/student-privacy-notice

Personal Data Collection, Use and Processing

In connection with your relationship with GIA, GIA collects personal data
about you (whether online, in-person, or through other means) from the
following sources: directly from you; from our affiliated entities, including
our subsidiaries and branch offices; from service providers; from alumni
chapters; and automatically as you visit GIA websites.
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We use your Personal Data for the purposes described in further detail in
the Student Privacy Notice at GIA.edu/privacy-notice#student-privacy-
notice, including to facilitate your experience with GIA and provide you
with educational services and related products. We may share your
Personal Data with our GIA Affiliated Entities at GIA.edu/affiliated-entities
and others as described in this Notice.

Providing your Personal Data is voluntary. Please note, however, that
without your Personal Data, we may be unable to provide you with the
educational services and related products you request.

The U.S. Family Educational Rights and
Privacy Act (“FERPA”)

The Family Educational Rights and Privacy Act (“FERPA”) affords eligible
students enrolled at a GIA campus located in the United States (“student,”
or “you”) certain rights with respect to their education records. If you are
enrolled or enrolling at GIA as a part of the GIA Education Corporate
Sponsor Program, additional terms and conditions also apply. For
complete disclosure and updates, please refer to the Notification of Rights
Under the Family Educational Rights and Privacy Act (“FERPA”) located
on GlA's website at GIA.edu/ferpa

Student rights include:

1. Therightto inspect and review your education records within 45 days
after the day the Gemological Institute of America, Inc. (“GIA,” or the
“Institute”) receives a request from you to access your education
records.

2. Therightto request the amendment of your education records that
you believe is inaccurate, misleading or otherwise in violation of your
privacy rights under FERPA.

3. Therightto provide written consent before GIA discloses personally
identifiable information (“PII”) from your education records, except to
the extent that FERPA authorizes disclosure without consent.

4. Therightto opt-out of the disclosure or release of directory
information as further defined and specified in the “Directory
Information Definition and Opt-Out” section below

5. Therightto file a complaint with the U.S. Department of Education
concerning alleged failures by GIA to comply with the requirements of
FERPA. The name and address of the office that administers FERPA
is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

FERPA permits the disclosure of Pll from your education records, without
your consent, if the disclosure meets certain conditions found the
applicable FERPA regulations. Except for disclosures to school officials
(asfurther detailed at GIA.edu/ferpa), disclosures related to some judicial
orders or lawfully issued subpoenas, disclosures of directory information,
and disclosures to you, GlA is required to record the disclosure.

Directory Information Definition and Opt-Out

FERPA specifies that directory information includes, without limitation,
any information contained in a student’s education record(s) that would
not generally be considered harmful or an invasion of privacy if disclosed.
As such, directory information can be disclosed or released without your
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GIA Locations

GIA Campus Locations

CARLSBAD -MAIN SCHOOL

Gemological Institute of America, Inc.
The Robert Mouawad Campus

5345 Armada Drive

Carlsbad, California 92008 USA

T +18004217250

T +1760603 4000, F +1 760603 4003
admissions@gia.edu

GlA.edu

NEW YORK - BRANCH OF CARLSBAD
Gemological Institute of America, Inc.

50 W 47th Street, 8th Floor

New York, New York 10036 USA

T +1800366 8519

T +1212944 5900
nyadmissions@gia.edu

GlA.edu

LONDON

GIA England
104 Great Russell Street

London, WC1B 3LA UK

T +442078134321, F +44207813 4331
gialondon@gia.edu

London.GlA.edu

MUMBAI
GIA India Laboratory Private Limited
10th Floor, Trade Centre

Bandra Kurla Complex

Bandra (East)

Mumbai 400 098 India

T+180041999 14

T +91224085 1500, F +91 22 4085 1554
eduindia@gia.edu

GlAindia.in

BANGKOK

GIA (International) Company Ltd.
Mitrtown Office Tower, 19th Floor

944 Rama IV Road
Wangmai, Pathumwan
Bangkok, 10330 Thailand
T +66 27796100
giabkkedu@gia.edu
Bangkok.GlA.edu

HONG KONG

GIA Hong Kong Limited
3rd Floor, New World Tower Il

16-18 Queen’s Road Central

Hong Kong

T +8523166 7001, F +852 2334 0567
giahongkong@gia.edu
HongKong.GlA.edu

TAIPEI

GIA Instrument (Taiwan) Company
3F, 270 Nanjing E. Road, Sec. 3

Taipei 10551, Taiwan ROC

T +886227719391, F +886 22771 9921
giataiwan@gia.edu

GlAtaiwan.com.tw

Satellite Locations

SURAT

GIA India Laboratory Private Limited
2nd, 3rd Floor Swastik Universal

Dumas Road, Piplod

Surat 395007 India

T+180041999 14

T +91224085 1500, F +91 224085 1554
eduindia@gia.edu

GlAindia.in
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GIA Laboratory and
Research Locations

LABORATORIES
Bangkok
Carlsbad
Gaborone
Hong Kong
Johannesburg
Mumbai

New York
Ramat Gan
Surat

Tokyo

RESEARCH CENTERS
Bangkok

Carlsbad

New York

230901
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